Tips to Having a
Great Webinar Experience

* View the webinar on your computer, but call from an
outside phone line for better audio.

e Ensure you're internet connection is strong.

» Live streaming uses a lot of computer memory. To | =
help with this, ensure you've closed all applications |\ e
running on your computer except for the webinar. | e

 Print the PDF handout for note-taking and to jot
your questions down to ask during the question and |
answer portion of the webinar.




Welcome

The following webinar will begin shortly:

Products & Inventory

Learn about various settings, toolbar buttons on
the product list and inventory orders as well as
commonly used functions. We'll also cover the
cleaning up your product list, loading and

customizing views along with creating a Product

Sales Event.
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If Boulevard looks fuzzy during the webinar...

Fuzzy Screen? Click

\
LS e

*

Screen Settings

Fit to Screen

e e Select these 2 options

v Full Screen

Experiencing technical
difficulties connecting
to the webinar?

Call the webinar
Customer Support:

877-553-1680
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Product List Filters & Settings

ﬁ} Settings

o

| Shiow grid lines

Alternate row colors
Printing

Landscape:
Sublkitle:

+ Do nok Track Section 2

' Filter

E} Settings

(13) Category: Product order form categories
(14) Group: Product order form grouping based on the type of product
(15) Product Line: Alevel of grouping that coincide with brand lines

(16) Section: The highest level of grouping to differentiate between retail,
sellable and items that are business supplies

(17) Include: Include items that are no longer on the current order form
and/or items that are out of stock

(18) Ideal: Choose either no filtering, items that are below the previously
set ideal level, or out of stock entirely

(19) Show grid lines: Display the grid lines on the form itself

(20) Alternate row colors: Alternate the colors of each row on the grid
(21) Landscape: Print the view In the landscape format

(22) Subtitle: Enter additional information to be printed on report

(23) Do not Track Section 2: Option to not track section 2 on-hand
amMouNtS (Section 2 are business supplies - the amount spent is a tax write-off therefore it is

unnecessary to track the quantities of each item.)
MAIN °7
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Predefined Product List Views

There are 6 predefined views that can
be displayed from the Product List.

Default: Displays Part #, Description, Retail, On Hand,
ldeal Discount, On Order, Release and Closeout Dates;
grouped by category

Inventory: Snapshot of your current on hand amounts
and inventory value; grouped by category with a grand
total

Sales: Items sold within a specified date range; grouped
by category

Usage by Customer: Items sold, given and returned
within a specified date range; grouped by customer

Usage by Month: Items sold within a specified date
range, grouped by category and by month. Includes Total
and average number sold and ideal amount set

Worksheet: Designed to be used when counting
inventory. Includes Part #, On Hand, Ideal, Description
and Group

ﬁ; Products

. View Default

- Q@ S @ e [ S

F Fill Dref ault
Inventory

Sales
Catedc |Jzage by Customer
Usage by Monkh

Sraup
worksheet
Produc
Seckion 1 and Deluxe Mi... -
Include:

' Closeout Tkems
< Ok af Skock,

Ideal:
@ Mo Filker

Eelow Ideal Level

Ok of Skock,

ter texk to search..,

#

1ohday 2016
EH
1004961 70
100495775
T003a6E5T
T00gakEL5
10420743
109207k
1010367
10097571
1047610
10093 7b

Descrption

Be Delighted Body Mousse & Body Wvg
Be Delighted shimmer kdist
LWL Trawvel Roll-Up Badg
Fragrance-Free Mounshing Shea Cres
Fragrance-Free satin Hands Famper 3
Glowing Finish lllurminating stick Bronze
Glowing Finish lluminating stick Gold
Go Wyith the Glow

bAini Eve Brush set

kAE. High Intensity Gift et

L High Intensieslcean Beach T ows
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Product List Toolbar

O © 0000 000 O ©
- View Default - Q@ S @ E S B

(1) View: Default views include Default, Inventory, Sales, Usage by Customer, Usage by Month and Worksheet

U_ Products

(2) Customize: Add columns using Column Chooser; create or load views as well as deleting or resetting views
(3) Find: Find items on the product list
(4) New: Add a new item to the product list

(5) Edit: Make changes to an item on the product list

(6) Delete: Delete an item on the product list (Note: Removing an item will not remove it from a customer's sales history.)
(7) Reassign History: Merges two products together including sales history and on-hand amounts

(8) Expand: Expands the categories

(9) Collapse: Collapses the categories

(10) Sort: Choose to sort the product list by description or order form sequence

(11) Print: Drop-down option to either print or preview the current view displayed

Main'Street
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(12) Grouping: Drop-down menu to access the categories, groups and product lines.




Adding & Moving Columns

ﬁ; Products - B X
: View Default L EERE TR S ANE = A= AR
H? Filter | Calumn Chooser |h
to search. .. - | Clear
Create View
_aktegory — : : I I
aroun B eset Diescription Fetall On Hand | Ideal Liscount 81 | sort Ascending te |Closeout Date
Delete o £ Sort Descendine -
' f
Product Line | 17 Be Delighted Body Mousse & Body Wash $32.00 At |
Section | 1andDely %1 Ve 0 Be Delighted Shimmer Mist $16.00 SR e |
Include: 10095775 DL Travel Roll-Up Bag $35.00 =  Group By This Calumn
: gl':':'a';";ttltims 10088631 Fragrance-Free Mourishing Shea Cream $12.00 =| Show Group By Bax I
e 10088625 Fragrance-Free Satin Hands Pamper Set $3b.00 | Hide This Column |
10092073 Glowing Finish llluminating stick Bronze $12.00 Column Chooser I
Ideal: 10092076 Glowing Finish llluminating Stick Gald $12.00 = | gect Fi
8 Mo Filter 10103627 GioWith the Glaw $110.00 i | |
e 10097671 Mini Eye Brush Set $15.00 Best Fit (all columns) |
H e e 10097510 MK High Intensity Gift Set $26.00 2 10/1/2016
Quk of Skock 10093761 kK. High Intensity Ocean Beach Towel $5.00 2 732016
10103624 tdodern kMawven $a0.00 ] 101,207k
. 1 9 Fri ndidate 45, 2016
Pt 0 g P N P e BN D it o o G P etV G - PCL g ot

e To add columns, click 1#Ithen select Column Chooser. Drag and drop any of the available columns onto the list.
e Drag column headers to arrange in any order, or to remove a column, right-click on the column header and choose Hide This Column.

e To print the view as a report, from the product list toolbar click & and choose Print or Preview.
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ﬁ; Products

Product Line

Seckion 1 and Delu

¥ Ok af Stock,

' View Default -l @ @ S @B [[F = e
H? Filter Calumn Chaoaoser i
Create View
_ategory
Eeset
U
Delete

Include: 10095775 4L Trawel Foll-Up Bag
v Closeout Ttems | 1008853

100aa65 Fragrance-Free Satin Hands Famper 2
10092073 Glowing Finish lluminating Stick Bronze

Be Delighted Body Mousse & Body Wiz
Be Delighted Shimmer hdist

Fragrance-Free Mourishing shea Crearg

Ideal: 1009207 6 Glowing Finish llluminating Stick Gaold
Load Wiew X
Views Fields Included

Cuskamer Use by Cakegary

Cuskamer Lse by Group

; Inventory Waorksheet

iarouped by Monkh, then Category: Park Murber, i
Description and Saold

Itermn Discounts by Category

Itern Discounts by Group

Sample Prewview

Crver-the-Counker Drug Producks
Product Liskting by Group

Produckt Use Summary

Purchases Grouped by Customer
Sales by Monkh

Custoaner e by Category

Tt e’y Laile Deifleeies LU0 el b 0SSR avd enllias 5 [ ol Uses Mom

Ty al nnls

.-tﬂ'll-'-h'r Prdat [T tuluis
b I Firprsd Epp Cplor uect: Binch Ion U haris dbe i

T e TR [Ty p———— [Crpmal sk

Load Additional Views

There several optional views that can be loaded
then displayed from the Product List.

1. From the Product list toolbar click #l then
select Load View.

2. Select from the available views, then click OK.

Additional Info:

»  To add additional columns click ™! then select Column Chooser. Use the
drag and drop method to place columns in the desired location on the
current view.

e To hide any unwanted columns, right click on the column header and
select Hide This Column.

 Loaded and created views, can be deleted by selecting them from
the View drop down. Click ti#] then select Delete and Yes to confirm.

 Default views cannot be deleted, but can be reset to their original
state. Click $4T then select Reset and Yes to confirm.
MAIN 7
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Reassighing Product History

Reassigning product history eliminates duplicate items by merging two of the same products that have
different Pa rt numbers (e.g., same color, price, etc. but different packaging).

Feassign Histary

From

099092 : Eau de Parfurn: Belara Midnight

To

¥ Move On-Hand amounts

¥ Delete the 'From' product

1. From the Product List tool bar, click @L to locate the part

number that will be eliminated, then select to highlight it
(Example: 099092).

2. From the product list toolbar click ?'1?

3.

n the To field enter the newer part number that the old
oart number will be merged into (Example: 067230).

Ensure that both Move On-Hand amounts and Delete the
'From' products check boxes are selected, then click OK.

Click Yes to confirm, then OK to acknowledge.
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Splitting Sets

For inventory tracking purposes, sets that are comprised of items
that can be purchased individually, can be split. Examples

include the Microdermabrasion Plus Set, Miracle Set and Satin Lips
Set. (e.qg., Microdermabrasion Plus Set, Miracle Sets and Satin Lips Sets, etc.)

ﬁ; Product - B X
v @ B - w7 T
Details
Park Mumber R ekail i Cost £152.00
Description | Ulkimate Miracle Set: MNormalf Pkg of 1
i_ategory TimeWise - Per Lnit Spit Set -
araup - :
7 Taxable Sel Contents:
Line Time\Wise - Part Crescripkion Gty | Wholesale
R e R BRIk —————
3 $10.00
W 026925  Age-Fighting Moisturizer Mormal/Dry $12.00
072656  Daw Solution Broad Spectrum SPF 35 12,75
026919 Might Solution 12,75
052650  Firming Eve Cream $£16.00
051606 Microdermabrasion Refine $£15,00
031607 Pore Minimizer $£12.50

. Open the product profile of the set to be

split

(If necessary, click @, from the product list toolbar,
and enter a partial description or part number of the
item).

. From the product profile toolbar, click “m

to open the Split Set form.

. Enter the number of sets to be split, and if

necessary adjust the Wholesale amount.

. When finished, OK to accept and close

the form.
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F- Products

: View  Default

¢ Deleting Multiple Products

' Filter

£

_aktegory
GEroup

Product Line

Section 1 and Deluxe Mi...

Include:

¥ Closeout Ikems
W Ot of Stock,

Ideal:

@ Mo Filker

Below Ideal Level

ok of Stock,

i@ @ S m e @ - & E

X |Enter text to search. ., - | Clear |

il Description el ontand jieqy  Products that are no longer available to be
330000 Balancing bMaisturizer & Samplers $0.17 !
08200 Beadled Coin Purse 90,00 ordered can be permanently deleted from

425100

k12400

611600

0449527

241800

230a00

247000

2449100

bR1000

Beaded Lipstick Case
v Book
v Book (B/05)
v Book (B/0R)
y Book with Instructor's Guide
v Essentials: Formula
/ Essentials: Formula 2

v Essentials: Farmula 3

W n a Box
Beauty That Counts Lipstick Sampler Card

Mave

1n
iC Selected Products = 24
1n
1n

| Yes | | Mo |

Br

Clear ldeal Amounts

Are wou sure you wank to permanently deleke these producks?

Boulevard. Any past purchase history will be
retained in the contact's history.

1. Select the first product to delete.

2. From your keyboard, hold the Shift key,
then click on the last product in the range
to be deleted.

3. From the product list toolbar, click .

4. Click Yes to accept and close the form.

Tip: To move a group of products instead of deleting,
after selecting a range, right click then choose Move.

Break the Silence T-Shir (<L)
Break the Silence T-Shirt (<L)
&l =-Deg

$10.00 -
$;§.D MAIN ST
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&r Inventory Orders O 66 00 e@ (7 8 O ® O
. View Default - - 'QL @ ﬁF‘Iace & Receive m |Q|* e

(1) Allows additional columns to be added (reserved for future use.)

(2) Searches the Description column when a partial description is entered Inventory Orders TOOIbar
(3) Opens an order form to create a new order

(4) Select Replacement Order from the drop-down to initiate a replacement order from previously returned items

(5) Opens the selected order to allow changes to the order to be made

(6) Select Edit Mode from the drop-down menu to put the inventory order grid into edit mode. Allows the fields to be edited directly from the
Inventory Order form with the exception of the Order Type field and Section 1 Tax on EZShip or Guest Checkout type orders. Changes made
will automatically be saved when tabbing out of each cell.

(7) Marking an order as placed, puts it into a pending state. The quantities ordered are then added to each item's On Order field
(This function should be done after submitting the order to company).

(8) After the order has been delivered, this function opens the Receive Order form to make any necessary adjustments, then update the
on hand amounts in Boulevard.

(9) Deletes the order from Boulevard. If the order has been placed, it removes all quantities from the On Order field for each product. No
iInventory changes are made if a completed order is deleted, only the value of the order is removed and will no longer be reflected on the
Annual Product Purchases report.

(10) Prints or previews the selected order
(11) Opens the Queen's Court form showing a list of all product order totals for tracking progress toward the Queen's Court

Main'Street
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of Personal Sales. It also shows the total retail value of all orders and the Queen's Court qualifying amount.




¥ Filter 4 g

Inventory Order Form

Date Fange:
sesiz0tetosizsnte e Filters & Settings
Skakus Al -
= §j5)2016 Augusk
Type Al T 7{13{2016 Tuily (12) Date Range: Filter the date range using Quick Dates or set a custom date
P=  7i10/2016 July range
B/20/2018 Jne (13) Status: All, Open or Closed orders
SI16/2016 My
Indicates an 3f23f2018 Replace (14) Type: All, Standard (default product order type), EZShip (Orders that have come
Open order e 30172016 Replaceme from your website or a sales ticket that will be shipped directly from the company), Guest
31102016 March Fill in Checkout (Orders that have come from your website from consumers that have not
3212016 March registered on your site that will be shipped directly from the company), or Replacement
2i20{2016 Eab Fill in (System created orders when a Product Replacement has been generated and accepted)
!? Filter 21112016 February
1/10/2016 Start of {2} Settings &
{E} cettings 4| i |
T @ + Defaulk discount 50,00 %%

@ V' Add Expense enkry For Freight

(15) Discount percent used even if the order is below the typical discount threshold 7 aidd ta For Freight

(16) After the order has been received into inventory an expense entry will be made for the shipping cost | Print in order form sequence

| Track, BizBuilder Bucks

(17) Calculates tax on the shipping cost

(18) Prints in the same seguence as the consultant order form

(19) If the order qualifies to earn Biz Builder Bucks, the amount will be handled and reflect

automatically (US Only) M(QE:I%F‘S,&KE}SE




Create a Sales Event

42 Product Sales Events - x
@ S W - 8-
Descripkion Skark End Discount Foinks Part # Descripkion Discounk Foinkts | Category
Ak Play Inventory Reduction Sale - 10062150 Ak Play Baked Eve Trio: Meapolitan 30,00 % 0 Mary Kay &k Play -
Mew Product Launch 111162016 11)30/2016 0,00 % 50 10051935 Ak Play Baked Eve Trio: Qutk of the Blue 30,00 % 0 Mary Kay &k Play
Yalenkines 21112016 2128/2016 15,00 % 0 10051940 Ak Play Baked Eve Trio: Purple Eclipse 30,00 % 0 Mary Kay &k Play -
Januaty 11112016 1312016 30,00 % 0 10062148 Ak Play Baked Eve Trio: Sunset Beach 30,00 % 0 Mary Kay &k Play
Movernber 11012016 113002016 10,00 %% 0 | 10064905 Ak Play Eve Cravon: Gold Mine 30,00 % 0 Mary Kay &k Play —
iZormpack Filled 107112016 10/31 /2016 20,00 % I 1 10069229 Ak Play Eve Cravon: Ower the Taupe 30,00 % 0 Mary Kay &k Play
Lipskick. 7172016 71a1/2016 15,00 % 0 10069230 Ak Play Eve Cravon: Teal Me Maore 30,00 % 0 Mary Kay &k Play
July 7112016 71312016 20,00 % 0 10074049 Ak Play Fluid Eveliner: Blue My Mind 30,00 % 0 Mary Kay &k Play
June 6112016 6)30/2016 15,00 % 0 10074053 Ak Play Fluid Eveliner: Gald Metal 30,00 % 0 Mary Kay &k Play
loseout Tkems 5112016 g1 /2016 40,00 % 0 B 10074051 Ak Play Fluid Eveliner: Hello Violek 30,00 % 0 Mary Kay &k Play
GEW 5112016 51a1/2016 25,00 % i 10074050 Ak Play Fluid Eveliner: The Real Teal 30,00 %, 0 R ay Ok R
Product Sale Event X
Description | At Play Inventory Reduction Sale 1. From the main toolbar click <% (or from the Product menu, select Sales Events).
Start Date 10/1)2016 -
i Date ; 2. On the Sales Events toolbar, click g3 .
R 3. Fillin the event Description, Start and End Date, and Discount (in addition or
bowur ARG instead of a percent discount, Rewards points can be assigned).
Reward Paints oz
4.  Click Ok to save and close the form.
@ Ok ‘ ‘ﬁ Cancel m
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Add Products to a Sales Event

¢ Product Sales BEvents

@ S W e -

Description

Start End Discount

> &k Play Inventory Reduckion Sale

Mew Product Launch

Produck Lookup

111602016 1143002016 0,00 %

=]

_ 3 Products " Cateqgories || (Groups |

Fainks

2

Entet text to search. .. - Fird | | Clear
PN Descripkion n Hand G? dner
F
v || 10051938 Ak Play Baked Eve Trio: Qut of the Blue i
10051940 Ak Play Baked Eve Trio: Purple Eclipse
10062148 Ak Play Baked Eve Trio: Sunset Beach
10064305 Ak Play Eve Cravon: Gold Mine —
10069229 Ak Play Eve Cravon: Over the Taupe
10069230 Ak Play Eve Cravon: Teal Me Mare -1
10074049 Ak Play Fluid Eveliner: Blue My Mind | B
10074053 Ak Play Fluid Eveliner: Gold Mekal
10074051 Ak Play Fluid Eveliner: Hello Yiolek
10074050 Ak Play Fluid Eveliner: The Real Teal
10031929 Ak Play Jelly Lip Gloss: Glaws Wikh I
10051931 Ak Play Jelly Lip Gloss: Jammin' Berry
10062091 Ak Play Jelly Lip Gloss: Poppy Love
10077363 Ak Play Jelly Lip Gloss: Teddy Bare
1 MinE NmD AR Mlaa s Aalhio bl im Tlmmm Wmlak Lem e [
Eroup All Groups -

Add

| | Zlose

Part # Description Discount Points | Caktegory

|+ 10062150 Ak Play Baked Eve Trio: Meapalitan 30,00 s 0 Mary Kay Ak Play -
10051935 Ak Play Baked Eve Trio: ©ut of the Blue 30,00 % 0 Mary Kay Ak Play
10031340 Ak Play Baked Eve Trio: Purple Eclipse 30,00 % 0 Mary Kay Ak Play -
10062143 Ak Play Baked Eve Trio: Sunset Beach 30,00 % 0 Mary Kaw 4k Play

1 10064905 Ak Play Eve Cravon: Gold Mine 30,00 % 0 Mary Kaw Ak Play r—

7 10069229 Ak Play Eve Cravon: Cwer the Taupe 30,00 s 0 Mary Kay Ak Play
10069230 Ak Play Eve Cravon: Teal Me Maore 30,00 % 0 Mary Kay Ak Play
10074049 Ak Play Fluid Eveliner: Blue My Mind 30,00 % 0 Mary Kay Ak Play
10074053 Ak Play Fluid Eveliner: Gald Metal 30,00 % 0 Mary Kawv Ak Play

B 10074051 Ak Play Fluid Eveliner: Hello Violek 30,00 % 0 Mary Kay Ak Play
1007405 Ak Play Fluid Eveliner: The Real Teal 0

From the Sales Events toolbar, click U% to add items by including entire

categories, groups or individual items to the event.

From the Product Lookup form, use the drag and drop method to include
items to the event or click Add.

When finished, click Close.

Main/Street
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Questions? / S -

We're Happy to Answer Them! *6

 This is a live broadcast; so that
everyone may hear you, please
ensure you're in a quiet area.

« We want to respect everyone’s time
and try to answer as many questions
as possible. Please keep the
questions to the topics covered.

. 1 K
— D|a| 6
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Additional Questions?

° v = Untitled - Message (HTML)
Email, Facebook post or tweet a B e v
- - - 1 . ..' -|.| ile - L -
Calibri (Bac - |11 = R =Y I aI E;E@ _|,_,| Attach File k{j |* Follow Up
® We Attach tem - e L I' High Importance
m n o aste aky _ - _— = Address Check L Attach File via Office
u I ° - - Book Mames [# Signature - Adobe Send & Track ¥ LowImportance Add-ins
i M= Basic Te = Adobe Send & Track Tags a | Add-ins

Main Streek So fbware 's Suppork Center <suppork mmainskso fbwware, com> ;

# I nve ntory IN 'i'HE SUBJECT LINE:
+—— #Inventory

Your question will receive top priority!
| have a question about...

:f] Upcoming Webinar

Getting a Fresh Start in Boulevard

e (Customers

 |nventory
* Entering historical info (company product

orders, customer sales and expenses)
o Like Us to receive details on

future webinars and more!
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